TECHNICAL SERVICES ANNUAL REPORT 2000/2001

(Acquisitions, Automation, Cataloging, Circulation, Collection Development, Interlibrary Loan, Reserves, Serials, Music Library)

OVERVIEW
During the leave of absence of the Associate Director for Public Services (June 1, 2000 – July 31, 2001), Associate Director for Technical Services Betty Johnson served as the sole Associate Director and also assumed responsibility for Access Services (Circulation, Reserves, and Interlibrary Loan).  Technical Services Librarian Debbi Dinkins served as Acting Head of Technical Services, assuming the supervisory role over staff in Acquisitions, Cataloging, and Serials.  

· Acquisitions:  $614,229  was spent for library resources (excluding binding, shipping,etc..  Internet resources used 24.2%, journals 33.5 %, and books 31.5 %.  (See Appendix A and B)

· Authority Control:  Almost one-half of the 14,000 unauthorized headings from the batch load were corrected, and procedures were developed and implemented for control of current cataloging authority work to ensure accuracy of access.

· Cataloging:  All cataloging was centralized with the catalogers in the duPont-Ball Library as scores and recordings were moved from the Music Librarian’s responsibilities.  (See Appendix C for detailed activities)

· Circulation:  The new position of Circulation Services Coordinator was filled by Cathy Ervin who then oversaw the shifting of the collection to an A-Z arrangement.  More than 20,000 monographs were checked out during the year.  (See Appendix E for detailed statistics)

· Collection Holdings:   The book collection decreased in size in 2000/01.  This is due to the withdrawal of records for items missing more than one year, an intensive evaluation/weeding project, and the decline in the number of monographs purchased. (See Appendix D for holdings statistics)

· Collection Assessment:  A ten-year plan to evaluate the circulating collection, weed unnecessary duplicates or obsolete titles, and bring collections up to date was developed and implemented, with all Library faculty to take part.

· Interlibrary Loan:  Johnson developed an online ILL form which is heavily used, as is one developed by CIT which used the OCLC review file.  We processed 3,167 requests for faculty, students, and staff, filling 2,646 of them with a fill rate of 84 %.   We were again a net lender, lending more than 6,000 items to other libraries, an increase in lending of more than 40 %.  (See Appendix F for detailed statistics)

· Reserves:  The number of reserve checkouts declined, possibly due to the increased use of Blackboard by faculty and to the number of journal articles we have made available online.  (See Appendix E for detailed statistics)

· Technical Services:   A written statement of local standards for the Technical Services Department was developed, outlining standards for timeliness, cataloging priorities, etc.   

AGENDA FOR 2000/2001 AND PROGRESS

I. Resource Funding:
A. Annual Budget:
1) Continue process of gathering and presenting data regarding inflation factors and comparison with peer institutions.

Completed and ongoing:  Inflation factors were again run against the Library’s buying patterns.  This process is annual.  
2) Complete process illustrating annual library resources costs for new programs - both those put in place during the past five years and those planned.

Completed and ongoing:  Budget needs for five new programs were estimated and given to the Director, both for initial costs and endowment.  When informed by Dean Speer of the Finance Office in January of additional funds in the basic budget, we used these additions to establish budget lines for several of the new programs:  Digital Arts, Latin American Studies, Women & Gender Studies, Africana Studies, and Aquatic & Marine Biology.  Although the amounts are small, they will now be ongoing budget lines.
B. Contract Negotiations:

1) Negotiate a contract with H.W. Wilson and the ICUF libraries to reduce costs of the Wilson full text journals database.

Completed:  Johnson, serving as fiscal agent for a group of ICUF libraries,  negotiated a contract with H.W. Wilson for favorable subscription costs for Stetson and other ICUF libraries.  In addition, new Gale subscriptions were negotiated for Stetson and ICUF.  Renewal negotiations with Proquest were completed successfully.  26 libraries are involved in Proquest, and many are taking part in the other database subscriptions.  In all cases, substantial cost savings have been realized.


2) Explore with Ebsco and ICUF libraries possibility of special ICUF pricing to lower costs of EbscoHost full text journals databases.

In Process for 2001/02:  Johnson negotiated with Ebsco during spring 2001, resulting in an offer in June 2001, with very favorable pricing if enough ICUF libraries are interested.   

II. Collection Evaluation:
A. Deaccessioning:  The 1998/99 addition to the Library, while very helpful, provided little growth for the circulating collection, and an active deaccessioning program is needed.  Assessment tools, using statistics from the Sirsi Unicorn automated system, established bibliographies, and other evaluation and retention criteria, will be developed.   

In Process:  Dinkins developed a Ten-Year Collection Evaluation Plan which the Library faculty agreed to implement.  Each librarian is assigned a subject area so that over a period of ten years, each area will have been examined.  Reports from Sirsi will identify items which have not circulated in five years for closer examination and review.  The Reference librarians completed a review of the reference collection, suggesting deletions and additions.  Reference Librarian Christine Stillings, using standard bibliographies and model library collections in the field, evaluated the business collection.

B. Web-based Databases:  Where available, usage statistics will be monitored to ensure the best use of funds.
Completed and Ongoing:  Extensive statistics were maintained where available.  Usage is high on most of the databases.  Usage of MLA resulted in the increase from one simultaneous user to the next threshold of 2 – 4 users.  The two Softline databases (GenderWatch and Ethnic NewsWatch) will require further monitoring as they do not receive expected usage.  

C. CD-Rom Databases:  The remaining CD-Rom databases will be evaluated for converting to Web-based access where possible and affordable.  The standalone workstations with CD-Rom "jukeboxes" are three-year old Compaqs and the databases load slowing, frustrating students accustomed to the faster Web-based databases.  
Completed and Ongoing:  All cd-rom databases which are available through the Internet and not prohibitively expensive have been converted to Internet access.  The remaining titles will be watched closely for such exchange when available.

D. Web Site Evaluation:  Although not directly on the agenda for 2000/01, the evaluation of the non-subscription, free web sites to which the Library links was begun.  Each librarian assumed responsibility for certain areas, to review for continuance or deletion, and to consider addition of some new ones.  

III. Cataloging and Bibliographic Control:
A. Authority Control:  As of May 2000, approximately 14,000 bibliographic records had one or more unauthorized headings.
Ongoing:  Catalogers and Johnson identified the cascade for authority matching in Sirsi, and Johnson programmed Sirsi accordingly.   A procedure was developed for librarians to identify and import or create authorized headings for new cataloging.  Kirkland continued work on the backlog of unauthorized headings from the 1996 batch load,  revising more than 6,500 from the batch load.

B. Retrospective Conversion:  Only a few sections of the Circulating Collection remain uncompleted, and work will continue on these.  Once the Reference Librarians complete their evaluation and weeding of the Reference "Z" classification, those books will be reclassified to their appropriate subject classifications, relabeled, and barcoded.

Ongoing:  More than 2,000 volumes were cataloged into MARC format, including the weeding and reclassification of the “Z” section of the Reference Collection.

C. Standards and Mission (for Technical Services):  Dinkins chaired a group to establish a written mission statement for cataloging and bibliographic control and for serials.  This was expanded to include acquisitions and conservation.  We conform to international standards for cataloging and bibliographic control, but the group will established standards for timeliness, cataloging priorities, etc.   

D. Cataloging of Scores and Recordings:  Due to the large backlog of uncataloged scores and recordings, responsibility for cataloging and classification for these formats was moved from the Music Librarian to the catalogers in the main library in the spring of 2001.  Catalog Librarian Laura Kirkland and Dinkins brought this collection up to date, and all are now being cataloged within a few weeks of receipt. 

E. Juvenile Collection:   A limited collection of juvenile works – largely award winners – has been maintained under a special sub-classification of “PZ”, with no differentiation between fiction and non-fiction.   A new location of JUVENILE was developed, and all of these books were so identified in Sirsi and labels were attached to the books.  This allows true LC classification to be used for juvenile works of non-fiction in the future, giving much better access to the users.

F. Music Books:  Due to lack of space in the Jenkins Music Library, all non-reference books in the “ML” classification (mainly biographies and histories) were reclassified and integrated into the collection in the duPont-Ball Library.

IV. Library Information Technology:
A. Staff Workstations:  Most of the staff are operating with 1996 Gateway Pentium 133's which are exceedingly slow for Sirsi Unicorn WorkFlows.  These need to be replaced with faster workstations with larger monitors to take advantage of WorkFlows and the increased windowing.
Partially Completed:  Using special funds, three new Dell workstations were ordered, allowing three high-powered machines to rotate to staff.  Five more will be upgraded in the summer of 2001 as part of CIT’s rollout.

C. H-P Server:  The H-P Unix server which runs the Library's integrated system is five years old and has only 10 gb of storage.  Initial plans for replacement will be made.

Not Completed.
V. Staff Training:  

A. Sirsi Unicorn WorkFlows:  All staff were converted to and trained in the Sirsi Unicorn 2000 WorkFlows interface.

B.
Systems Administration:   Interim Reference Librarian Robert Lenholt will be taught to handle the maintenance and updating of public workstation software and hardware.
Completed.
VI. Binding and Conservation:  Assessment of the bindery alternatives will be completed during the summer and fall of 2000.  Basic criteria are quality of work, level of service, and pricing.
Completed.   Proposals were sought and received from two major binderies.  Periodicals Supervisor Linda Grooms and Conservation Assistant Patricia Lopez studied these and examined samples which were bound for us.   Grooms recommended Southeast Bindery, and the conversion was made in January 2001.  An added advantage of Southeast is the bi-weekly pickup and delivery, making journals more available for our students and faculty.

VII. Serials Vendors:  Problems with the Ebsco Subscription Agency have increased, and alternatives will be explored during 2000/2001.  

Resolved:   Ebsco made a special effort to work with Grooms and Continuations Assistant Ann Molohon to resolve many of the problems.  Molohon identified some standing orders to order directly from the publisher, and this was done.  

VIII. Collection Management:  Circulation Coordinator Catherine Ervin will be assigned to examine the feasibility of the rearrangement of the Circulating Collection in an A-Z arrangement.  If feasible, the plan will proceed.   The collection will be expanded into the new shelving in the southeast corner of the mezzanine.

Completed:  Ervin developed a plan for the A-Z shifting and completed it.  Due to the small amount of free shelf space, the “P” (literature) classification was left in the new space, with the lower ceilings.   When the Fire Marshall required that no books be within 18 inches of a sprinkler, affecting the “P” books, Ervin developed and implemented a plan which was approved,  and that shifting was completed in June 2001.   In May 2001 she began the process of organizing and supervising the shifting of the Reference Collection to make room for the growing video collection.

IX. Law School:  Law School Library Director Madison Mosley and Johnson have begun collaboration in joint projects.  The Library’s recent subscription to the Choice Reviews database was expanded to include access for the School of Law.  They joined the ICUF libraries in favored pricing for ABI/Inform online.

X. Video Collection:  The video collection outgrew the space allotted during the year.  Dinkins suggested moving the feature films to special browsing shelving and the other videos to regular shelving at the north end of the Reference Collection.  She reclassified the feature films to accession numbers and had special labels attached.  The other videos were moved as part of the Reference Collection respacing.  This has increased usage of the feature films and gives better access to the other videos, some of which had been shelved behind the Circulation Desk due to space constraints.

XI. Gifts in Kind:  The Library received 460 books which were added to the collection, 379 books which were evaluated and placed on booksale or exchange, 3 compact discs, and 73 videos.  The videos were a fine set of literary interviews provided by the Lanham Foundation.  (Statistics provided by Littler).
XII. Serials Exchange Program:  Exchange Activity:  Grooms reports that during 2000/2001 we continued our participation in exchange with Backserv partners.  We received 71 items from 31 different libraries and provided 331 items to 81 requesting libraries. 
XIII. Interlibrary Loan:  The number of interlibrary loan requests increased dramatically during 2000/2001, with our users requesting 16.5 % more, and other libraries requests to borrow from Stetson increasing by 31 %.  Sarah Poverud reports that the assistance of Evening Circulation Assistant Bill Pitts has made it possible to keep current with requests from other libraries.  
XIV.   Baptist Collection:  An examination of microfilm of Baptist documents and sources in the Baptist Collection indicated some need for attention.  After consultation with the Library Director, Johnson contacted the Library Director at Baptist College of Florida in Graceville.  They were pleased to receive these records, and ownership was transferred to this Florida Baptist College.
XV. Other Acquisitions Changes:  Koziell and Littler increased use of the Internet to research and locate out-of-print items.   The University Visa purchase card made it much more efficient to order items which would otherwise require prepayment or payment in foreign currency.  Koziell developed a system to organize and maintain records for these purchases, and filed monthly and annual reports with Office of Financial Affairs.  Koziell worked closely with a major vendor  to correct problems of unauthorized substitutions and service charges.   

XVI.   Personnel:  The Evening Circulation Supervisor resigned in May 2000.  In June, we hired David “Bill” Pitts for this position.  In addition to the former responsibilities for the position, he has also been trained to assist in interlibrary lending and reserves.
Serials responsibilities were assessed and changed, partially due to the time required to monitor electronic journals and aggregate journal holdings.  Grooms assumed responsibility for maintenance of the electronic and physical journal holdings lists and for the Local Data Record holdings on OCLC.  Periodicals stack maintenance, student supervision, and exchange activities moved to Lopez.  Checking in of daily periodical receipts  is done by Continuations Assistant Molohon.

Government Documents Assistant Rob Lenholt, who had recently completed his MLS degree, accepted the position of Interim Reference Librarian.  Karen Winkle, a recent Stetson graduate, accepted the position in June 2000.   
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LOOKING AHEAD TO 2001/02


As research methods change, it is necessary to look carefully at our collection policies and assess them to ensure best use of the limited funds we have to meet the needs of our students and faculty.  First, however, it is useful to review some common misconceptions:

Rumors and Assumptions About Library Collections in the 21st Century:
1) “The Library of physical volumes is dying – no one uses books anymore.”  On the contrary, our students and faculty checked out more than 18,000 books last year.  Our online databases are heavily used, but our users still need and use monographs.

2) “No one is requesting books anymore – they want the information online or not at all.”  True, the number of monographs purchased has decreased during the last few years, but this is partially due to lack of funds.  Numbers of academic departments have been forced to curtail acquisition of needed books because the Library’s budget has not met the inflationary spiral of journals.   This is reflected in the almost 1,000 requests for monographs on interlibrary loan this year.  

3) “We don’t need to buy books – they will soon all be available online.”   The e-book will be an important part of libraries, and e-books are now being marketed to libraries which can then “check-out” use of that book for a limited time to one person.  However, the book must be read on a screen, as printing is limited to a few paragraphs.  These are more valuable for reference than for reading cover to cover.

4) “Why buy anything in paper when you can get it free on the net?”  Very little of value is “free on the net”.  Copyright and reproduction rights are still in force, and the authors and publishers must be paid for their work.  Some volunteers have manually input or scanned out-of-copyright materials or public documents for the use of others, but such volunteerism is limited as are the materials.


Agenda and Challenges for 2001/02:
While acknowledging the fallacy of the above assumptions, research methods and access to information are undergoing major changes.   Students are no longer restricted to the books and journals in one location, thanks to increased speed of interlibrary loan.  With our subscriptions to online databases, they can now find many journal articles online and print them out anywhere.  If funds are found, we may subscribe to a set of the e-book titles for our users next year.  

A. Library at Celebration Center:  The new building at Celebration, scheduled to open in the fall of 2001, will include a library to serve the students in the business and counseling programs.  After consultation with the Center Director, Dr. Ron Clifton and Library Director Sims Kline, we agreed that the library will house a small reference collection and five or six journals for currency and browsing, although there will be a small circulating collection of classics.  These materials will be acquired and cataloged by staff and librarians in the duPont-Ball Library.  There is only $20,000 for the basic “opening-day” collection, and Johnson will work with faculty in the programs to develop this collection.  These students have access to all of the Library’s online databases, including full-text journals, and procedures are already in place to provide them with copies of books we hold and photocopies of articles we hold in paper format.  If the duPont-Ball Library acquires the Ariel interlibrary loan software, we should also look at providing full interlibrary loan services to those students.

B. Library Resource Funding:  This continues to be a problem in meeting the needs of our students and faculty.   Requests from faculty for current monographs are often denied for lack of funds as the monies are used to cover inflationary needs for journals and the online databases which all faculty and students now expect and need.  Johnson will continue to work with the Director in an attempt to convince the President’s Staff of these needs.

C. Electronic Resources:  Usage of online databases will continue to be monitored.  Ethnic NewsWatch and GenderWatch are two which do not appear to get the usage to justify the expense, and one more year will help determine if they should be dropped.  If funds can be found, we should try to purchase one or two collections of e-books.  These could be very helpful in serving the Celebration Center students, especially in the field of business.   Johnson will continue to work with the ICUF librarians and the online vendors for advantageous pricing of online resources.

D. Law School:  Law School Library Director Madison Mosley and Johnson have begun collaboration in joint projects and services.  This will be explored further in 2001/02.

E. Personnel:  Technical Services Librarian Debbi Dinkins was awarded a sabbatical for the fall 2001 semester.   We developed plans to transfer some of her responsibilities to Kirkland and Johnson and to postpone some projects.  Partial funding is available for a part-time catalog librarian to concentrate on completing the retrospective conversion of the approximately 6,000 volumes which are not on WebCat.  If a competent cataloger cannot be found, we will look at the possibility of using those funds to outsource to OCLC the foreign language materials, a large part of that 6,000.

D. H-P Server:  The H-P Unix server which runs the Library's integrated system is five years old and has only 10 gb of storage.  Initial plans for replacement will be made.

F. CD-Rom Server:  The last of the CD-Roms which once filled the Novell CD-Rom server have been converted to Internet access.  The server has also been used as a server for shared files in the Library.  We will work with CIT to give all Library staff and faculty access to a shared directory on an administrative server for those common files.  The Library server will be transferred to CIT for other uses.

Appendix A

LIBRARY RESOURCES EXPENDITURES 2000/2001

	FUND
	FUND ID
	SPENT

	ACCOUNTING
	9200
	$8,340.93 

	AFRICANA STUDIES
	6233
	$0.00 

	AMERICAN STUDIES
	6222
	$2,764.74 

	AQUATIC & MARINE BIOLOGY
	6225
	$3,294.14 

	ART
	6224
	$6,527.77 

	BINDING - BOOKS
	6268
	$1,861.01 

	BINDING - PERIODICALS
	6272
	$9,903.75 

	BIOLOGY
	6226
	$28,317.26 

	BUSINESS - COMMON FUND
	6264
	$8,616.01 

	CHEMISTRY
	6228
	$29,592.45 

	COMMUNICATION STUDIES & THEATER ARTS
	6262
	$4,502.29 

	COUNSELOR EDUCATION
	6229
	$5,465.48 

	DECISION & INFORMATION SCIENCE / QUANTITATIVE METHODS
	6241
	$2,788.00 

	DIGITAL ARTS PROGRAM
	6223
	$1,546.05 

	ECONOMICS
	6230
	$7,763.48 

	ENGLISH
	6234
	$20,378.27 

	FINANCE
	6263
	$11,691.64 

	FOREIGN LANGUAGES
	6244
	$8,835.54 

	GENERAL
	6220
	$90,038.42 

	GEOGRAPHY / GEOLOGY
	6236
	$6,831.77 

	GOVERNMENT DOCUMENTS PURCHASES
	6274
	$6,682.01 

	HISTORY
	6240
	$9,443.32 

	LATIN AMERICAN STUDIES
	6246
	$1,237.98 

	MANAGEMENT
	6265
	$11,766.19 

	MARKETING
	6251
	$5,837.01 

	MATHEMATICS & COMPUTER SCIENCE
	6242
	$10,501.01 

	MICROFORMS-IN-LIEU-OF-BINDING
	6270
	$38,378.69 

	MUSIC
	6266
	$15,981.91 

	PHILOSOPHY
	6248
	$5,268.00 

	PHYSICS
	6250
	$12,869.97 

	POLITICAL SCIENCE
	6252
	$14,437.00 

	PRESSER LIBRARY
	231
	$13,364.58 

	PSYCHOLOGY
	6254
	$13,819.52 

	REFERENCE
	6256
	$101,079.63 

	RELIGIOUS STUDIES
	6258
	$10,604.82 

	RUSSIAN STUDIES
	6463
	$4,013.86 

	SERVICE & SHIPPING
	6221
	$14,990.37 

	SOCIOLOGY & ANTHROPOLOGY
	6260
	$14,233.06 

	SPORT & EXERCISE SCIENCE
	6238
	$5,600.99 

	TEACHER EDUCATION
	6232
	$13,661.03 

	WOMEN & GENDER STUDIES
	6261
	$1,169.19 

	    TOTAL UNIVERSITY ALLOCATION
	
	$583,999.14 

	Dept. of Religious Studies Reallocation for ATLA
	6258-ATLA
	$4,275.00 

	    Sub-total 100001-2093-70741 funds
	
	$588,274.14 

	    Total Special Funds (not 100001-2093…)
	
	$56,105.00 

	TOTAL LIBRARY RESOURCES EXPENDITURES
	
	$644,379.14 


Appendix B

LIBRARY RESOURCE EXPENDITURES BY MEDIA (incl. Gift Funds)


[image: image2.wmf]MEDIA

COST

PERCENTAGE

BOOKS

$193,373.80

31.48%

CD-ROM

$3,867.42

0.63%

COMPACT DISCS (AUDIO)

$2,394.29

0.39%

COMPUTER DISKS

$1,635.00

0.27%

DOCUMENTS

$48.00

0.01%

INTERNET DATABASES (incl. Dialog)

$148,706.73

24.21%

JOURNALS  

$205,490.19

33.45%

JOURNALS MICROFICHE

$38,378.69

6.25%

SCORES

$11,406.35

1.86%

VIDEOS

$8,928.59

1.45%

TOTAL

$614,229.06

100.00%

BOOKS

32%

CD-ROM

1%

COMPACT DISCS 

(AUDIO)

0%

COMPUTER DISKS

0%

JOURNALS  

34%

SCORES

2%

VIDEOS

1%

JOURNALS MICROFICHE

6%

INTERNET DATABASES 

(incl. Dialog)

24%

DOCUMENTS

0%



Appendix C

SELECTED PROCESSING STATISTICS

	Description


	1998/99
	1999/00
	2000/01

	Books Cataloged & Processed
	5,315
	4,759
	4,388

	   Circulating Collection
	3,947
	3,462
	3,134

	   Reference
	1,023
	1,116
	980

	   Special Collections
	345
	202
	274

	Web Sites Cataloged
	154
	15
	17

	   Web Sites
	34
	15
	17

	   Electronic Journals
	120
	0
	0

	Scores & Recordings Cataloged Music Library(Titles)
	466
	367
	707

	Other Media Cataloged (Titles)
	209
	212
	165

	Government Documents Fully Cataloged (Titles)
	
	
	4,037

	Government Documents Briefly Cataloged (Titles)
	
	
	1,243

	
	
	
	

	Unauthorized Headings Corrected
	
	1,717
	11,312

	Items Recataloged/Reclassified
	176
	928
	3,857

	Titles Converted to MARC Format
	651
	1,284
	2,574

	Volumes Bound/Rebound
	1,266
	1,381
	1,534

	Volumes Cataloged for Walker Collection
	
	20
	6

	
	
	
	

	
	
	
	

	Items Withdrawn from Collection
	2,632
	2,624
	5,689

	   Circulating Collection - Lost
	383
	1,230
	1,287

	   Circulating Collection - Weeded
	1,221
	638
	1,853

	   Reference - Lost
	8
	2
	8

	   Reference - Weeded
	966
	311
	1,696

	   Recordings Weeded (main library)
	 
	426
	0

	   Other Media
	54
	17
	133

	   Recordings Weeded (Music Library)
	
	
	712

	
	
	
	


Appendix D

LIBRARY CATALOGED HOLDINGS May 31, 2001

	DESCRIPTION
	VOLUMES
	TITLES
	VOLUMES
	TITLES 

	
	HELD 5/31/00
	HELD 5/31/00
	HELD 5/31/01
	HELD 5/31/01

	BOOK VOLUMES 
	 
	
	
	

	     Circulating Collection
	230,046
	
	230,262
	205,698

	     Reference Collection
	35,836
	
	35,112
	n/a

	     Baptist Collection
	1,162
	
	1,168
	n/a

	     Chemistry Library 
	286
	
	245
	2

	     Music Library Books
	3,565
	
	2,720
	2,124

	     Stetson Collection
	3,534
	
	3,606
	n/a

	     Treasure Collection
	811
	
	835
	n/a

	   Sub-Total Books
	274,954
	
	273,948
	

	   BOUND PERIODICALS VOLUMES HELD
	58,493
	
	59,609
	

	TOTAL BOOK & JOURNAL VOLUMES 
	333,447
	
	333,557
	

	
	
	
	
	

	JOURNALS - TITLES
	
	
	
	

	    Current Titles Subscribed (paper & micro only)
	
	1,388
	
	1,363

	    Microform Subscriptions in lieu of Binding
	
	514
	
	502

	    Active & Inactive Journal Titles in Library
	
	3,891
	
	3,931

	    Internet Journals Available in Full Text
	
	2,216
	
	3,853

	
	
	
	
	

	FEDERAL DOCUMENTS TITLES CATALOGED (See Documents Report for # of physical items held)
	
	
	
	

	   Fed. Documents Paper Titles Fully Cataloged 
	
	32,693
	
	36,200

	   Fed. Documents Microfiche Titles Fully Cataloged
	
	9,803
	
	10,469

	   Fed. Documents Titles Minimally Cataloged (Z-level)
	
	3,130
	
	4,487

	   Fed. Documents Titles Temporarily Minimally Cataloged
	
	830
	
	113

	   Total Federal Documents Titles Accessible through WebCat
	
	46,456
	
	51,269

	
	
	
	
	

	JENKINS MUSIC LIBRARY
	
	
	
	

	    Audiocassettes 
	173
	129
	175
	127

	    Compact discs
	2,945
	n/a
	3,132
	3,034

	    Phonorecords (Incl. Dewey titles not on  Sirsi)
	11,235
	n/a
	9,899
	n/a

	    Scores (score parts not counted sep. after 5/31/00)
	14,181
	n/a
	12,878
	8,620

	    Sheet Music Minimally Cataloged & Not Class. (Z-level)
	n/a
	
	246
	246

	    Recital CD's Minimally Cataloged & not Class. (Z-level)
	n/a
	
	
	110

	
	
	
	
	

	REMOTE DATABASES CATALOGED (incl. Federal sites)
	
	79
	
	381

	
	
	
	
	

	MICROFORMS
	
	
	
	

	    Microcard – Books
	
	3,073
	
	3,073

	    Microcard – Journals
	
	6
	
	6

	    Microcard – Books and Journals Cards
	18,759
	
	18,759
	

	    Microfiche  Books 
	110,565
	104
	110,565
	104

	    Microfiche  Journals
	126,977
	665
	135,989
	665

	    Microfilm  Books Reels & Titles
	545
	4,634
	465
	4,639

	    Microfilm Journals Reels & Titles
	8,432
	229
	8,539
	229

	    Ultrafiche Pieces & Titles
	473
	642
	473
	642


Continued to p. 2

Appendix D, p. 2

	DESCRIPTION
	VOLUMES
	TITLES
	VOLUMES
	TITLES 

	
	HELD 5/31/00
	HELD 5/31/00
	HELD 5/31/01
	HELD 5/31/01

	    Compact Discs (Audio – Main Library)
	n/a
	7
	20
	19

	    Computer Software Disks & Titles
	156
	127
	203
	142

	    Computer Software ( Fed. Doc. Titles Cataloged)**
	n/a
	4
	n/a
	8

	    CD-Rom Disks & Titles (excl. Federal Documents)
	168
	131
	193
	148

	    CD-Rom (Fed. Docs Titles Cataloged)**
	n/a
	709
	2,150
	1,003

	    Filmstrip Reels & Titles
	105
	50
	48
	26

	    Kits (multi-media)
	14
	14
	14
	14

	    Maps – Cataloged
	#REF!
	14
	14
	14

	    Maps – Fed. Docs. (Titles Cataloged)**
	 
	49
	
	360

	    Maps – Uncat. Fla. Docs. (See Documents report)
	
	
	
	

	    Slides – Pieces & Titles
	2,262
	49
	2,252
	48

	    Videodiscs – Pieces & Titles
	50
	32
	33
	22

	    Videocassette Reels & Titles
	1,590
	1,175
	1,990
	1,423

	    Videocassette (Fed. Doc.Titles Cataloged)**
	 
	16
	
	16

	
	
	
	
	


	** See Government Documents Annual Report for information on number of physical items held in the Government Documents Collection.
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ITEMS CHECKED OUT FROM DUPONT-BALL LIBRARY 6/1/2000-5/31/2001

	
	AUDIO-CASS
	BOOK
	CD-ROM
	COMPAC. DISC
	COMPUT. DISK
	GOVT. DOC.
	MICRO-FICHE
	MULTI-MEDIA
	SCORE
	VIDEO-CASS
	VIDEO-DISC
	TOTAL

	USER PROFILE
	
	
	
	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	ADJUNCTFAC
	0
	22
	0
	0
	0
	0
	0
	0
	0
	2
	0
	24

	
	
	
	
	
	
	
	
	
	
	
	
	

	ALUMMEMBER
	0
	170
	0
	0
	0
	0
	0
	0
	0
	24
	0
	194

	
	
	
	
	
	
	
	
	
	
	
	
	

	CLERMEMBER
	0
	21
	0
	0
	0
	0
	0
	0
	0
	24
	0
	45

	
	
	
	
	
	
	
	
	
	
	
	
	

	DEPENDENT
	0
	155
	0
	0
	0
	0
	0
	0
	0
	24
	0
	179

	
	
	
	
	
	
	
	
	
	
	
	
	

	ELDERHOST
	0
	9
	0
	0
	0
	0
	0
	0
	0
	1
	0
	10

	
	
	
	
	
	
	
	
	
	
	
	
	

	ELS
	0
	28
	0
	0
	0
	0
	0
	0
	0
	2
	0
	30

	
	
	
	
	
	
	
	
	
	
	
	
	

	FACULTY
	0
	2519
	1
	1
	2
	16
	0
	0
	0
	513
	3
	3055

	
	
	
	
	
	
	
	
	
	
	
	
	

	HATTERALUM
	0
	50
	0
	0
	0
	0
	0
	0
	0
	3
	0
	53

	
	
	
	
	
	
	
	
	
	
	
	
	

	ILL
	0
	2366
	1
	0
	1
	8
	1
	0
	7
	0
	0
	2384

	
	
	
	
	
	
	
	
	
	
	
	
	

	REGMEMBER
	0
	286
	0
	0
	0
	7
	0
	0
	0
	25
	0
	318

	
	
	
	
	
	
	
	
	
	
	
	
	

	SENMEMBER
	0
	177
	0
	0
	0
	0
	0
	0
	0
	16
	0
	193

	
	
	
	
	
	
	
	
	
	
	
	
	

	SIXMEMBER
	0
	27
	0
	0
	0
	0
	0
	0
	0
	0
	0
	27

	
	
	
	
	
	
	
	
	
	
	
	
	

	SPECIAL
	0
	30
	0
	0
	0
	0
	0
	0
	0
	0
	0
	30

	
	
	
	
	
	
	
	
	
	
	
	
	

	STUDENT
	4
	14442
	4
	2
	2
	133
	0
	3
	0
	1523
	0
	16113

	
	
	
	
	
	
	
	
	
	
	
	
	

	TOTAL
	4
	20302
	6
	3
	5
	164
	1
	3
	7
	2157
	3
	22655


A
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ITEMS RENEWED AT DUPONT-BALL LIBRARY 6/1/2000 – 5/31/2001
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ITEMS CHECKED OUT FROM JENKINS MUSIC LIBRARY
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ITEMS RENEWED AT JENKINS MUSIC LIBRARY 6/1/00 – 5/31/01
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            RESERVE ITEMS CHECKED OUT FROM DUPONT-BALL LIBRARY 6/1/00 – 5/31/01
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Appendix F

INTERLIBRARY LOAN STATISTICS

(Provided by Susan Derryberry and OCLC Management Reports)











1999/2000
2000/01
Incr/Decr.

Requests from Stetson Users:



2,719

3,167

16.5 %


Requests from Stetson Users Filled



2,521

2,646

  5 %

Fill rate:






   93 %

    86 %

Requests from Other Libraries:



6,490

8,516 

31 %

Requests from Other Libraries We Filled:


4,369

6,006

37 %

Fill rate:






    67 %
     71 %

FACULTY AND STAFF

TECHNICAL SERVICES DEPARTMENT 2000/2001

FACULTY:

Betty D. Johnson, Professor and Associate Director for Technical Services (Associate Library

Director, 2000/2001)

Debbi Dinkins, Associate Professor and Technical Services Librarian (Acting Head of Technical Services, 2000/2001)

Laura Kirkland, Assistant Professor and Catalog Librarian

Jean Finks, Assistant Professor and Music Librarian

CIRCULATION AND ACCESS SERVICES STAFF:
Cathy Ervin, Circulation Services Coordinator

Susan Derryberry, Interlibrary Loan Services Coordinator

David “Bill” Pitts, Evening Circulation Assistant

Sarah Poverud, Evening Circulation Supervisor and ILL Lender

Ruth Slavin, Weekend Circulation Supervisor 

MUSIC LIBRARY STAFF:
Christine Abrams, Weekend Music Library Supervisor

Jacob Sentgeorge, Evening Music Library Supervisor

TECHNICAL SERVICES STAFF:
Linda Grooms, Periodicals Supervisor

Ann Koziell, Acquisitions Assistant

Geri Littler, Technical Services Assistant

Pat Lopez, Conservation / Serials Assistant

Ann Molohon, Continuations Assistant

Karen Winkle, Government Documents Assistant

Professional Activities 2000/01

Betty D. Johnson

Professor and Associate Director for Technical Services

Conferences Attended:


American Library Association Midwinter Conference, Washington, D.C., January 2001



Florida Library Legislative Day, Tallahassee, March 2001



Florida Library Association Conference, Kissimmee, Fla. April 2001

Professional Offices Held:


Florida Library Association Vice-President / President-Elect




FLA Legislative Committee




Budget Committee



Florida Library Council (appointed by Florida Secretary of State) 

Workshops, Training Sessions:



Unix Workshops – 2 days, CFLC



Shell Scripting – 1 day, CFLC



Library Advocacy Training, ALA Conference January 2001



Banner Training, Stetson University



Internet Provider Sessions, Stetson University

Publications / Presentations:


Article in Florida Friends of Libraries Newsletter


Brief remarks at final General Session of FLA 2001 conference 



Library Webmaster

Honors Received:


Elected Vice-President / President-Elect of the Florida Library Association



Recipient of Mentor of the Year Award, Stetson University Quality of Service 

University Service:


Professional Development Committee 




Chair



Administrative Computing Committee



SACS Narrative Writer for Sections 4.4 – 4.7 and 4.9



CIT/Library Collaboration Committee meetings



Library Long-Range Plan Committee Chair



Library Promotion & Tenure Committee Chair



Stetson Society member



Attended President’s Staff Workshops as requested by Library Director

Community Service:


Cultural Arts Center  Benefactor member



DeLand Museum of Art Board member




Volunteer grants writer



League of Women Voters


PROFESSIONAL ACTIVITIES June 1, 2000 to May 31, 2001PRIVATE 


Debbi Dinkins


Technical Services Librarian and Associate Professor

PRESENTATIONS, PUBLICATIONS AND ACTIVITIES
Served as Acting Head of Technical Services, as a result of administrative restructuring during Associate Director for Public Services Sue Ryan’s absence

Coordinated and presented (with Catalog Librarian Laura Kirkland) training workshop for catalogers on Sirsi Workflows interface


Member of Systems Administration Team for Sirsi Unicorn System 


Maintained annotated bibliography of the library's video collection 


Coordinated displays for the library’s display case


Technical Services training of Government Documents Assistant

Submitted sabbatical leave application for research project to evaluate the library’s current collection development policies regarding types of materials purchased (approved for Fall semester 2001) 


Coordinated the development of standards for Technical Services department


Coordinated fall and spring day-long book sale events

Coordinated move of furniture and equipment from Library’s bibliographic instruction room to other parts of the library building


Coordinated reclassification and relocation project of Music Library books in ML


classification 


Coordinated reclassification project of Reference Z classification (These two 


reclassification projects involved over 2500 volumes.)

Coordinated conversion of circulating PZ classification to Juvenile Collection, with full LC classification within that collection


Developed 10-year collection evaluation plan for circulating collection

Converted all feature films in the Library’s videocassette collection to new Feature Film location
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PARTICIPATION IN STATE AND LOCAL CONFERENCES AND SEMINARS


Solinet workshop at CLFC –  “Technical Support for Virtual Patrons”


CFLC workshop –  “Unix Level I”


CFLC workshop – “Union Listing Basics”


FACRL workshop – “Hot Topics – What’s Next in Librarianship”


CFLC workshop –  “Unix Level II”


Sirsi UUGI Conference 

MEMBERSHIPS IN PROFESSIONAL ORGANIZATIONS 

Florida Library Association 


American Library Association 


Association of College and Research Libraries 


Beta Phi Mu International Library Science Honor Society

UNIVERSITY SERVICE
Member of the search committee for the Electronic Services & Document Delivery/Reference Librarian position

Member of the University Mission Statement Task Force/ SACS Institutional Purpose Committee


Member of Library’s Tenure and Promotion Committee


Chair of Library’s Fall Reception Committee

COMMUNITY SERVICE

Member of Executive Board and Secretary of Stetson’s People Helping People


Member of New Smyrna Beach Little Theatre and appeared in production of “Send Me No Flowers” 

Professional Activities June 1, 2000 - May 31, 2001

Laura N. Kirkland

Cataloging Librarian

PARTICIPATION IN CONFERENCES, WORKSHOPS, AND SEMINARS:
What Matters Most® Workshop on time management and goal-setting

CFLC Workshop: Cataloging Internet Resources

Florida Conference for Women

The Essentials of Credibility, Composure & Confidence: A 1-Day Seminar for Working Women

Florida ACRL Workshop: Hot Topics in Academic Libraries

Florida Library Association Annual Conference

PRESENTATIONS, PUBLICATIONS AND ACTIVITIES

Participated in weekly Technical Services meetings

Developed MS Word macro to print spine labels during cataloging

Developed checklist for carts to track time needed to catalog and process materials

Presentation on Authority Work to CFLC Cataloging Interest Group 

Participated in weekly Reference Group meetings

Participated in evaluation of standing orders in Reference Collection

Developed MS Word macro for Circulation Dept. to format and print overdue notices

PROFESSIONAL MEMBERSHIPS:
American Library Association

Association of College & Research Libraries

Association for Library Collections & Technical Services

Florida Library Association

Florida Association of College and Research Libraries

CFLC Cataloging Interest Group
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LIBRARY AND UNIVERSITY SERVICE:

Co-Created February Book Display: “Discover the A’s”

Created April/May Book Display: “Works by American Poets featured on U.S. postage stamps”

Member: Stetson University Women’s Council

Member: Stetson University Community Service Council

Evaluated Program Allocations Committee funding requests from student groups

PARTICIPATION IN POST-GRADUATE EDUCATION

EH 654.30: Post-Colonial Literature with an Emphasis on the Caribbean Region

EH 600.30: Graduate Colloquium

EH 632.30: Contemporary Poetry and Poetics

COMMUNITY SERVICE:
Donated blood four times

PROFESSIONAL ACTIVITIES June 1, 2000 to May 31, 2001

Jean P. Finks, Music Librarian 

PUBLICATIONS:

For faculty:  “Jenkins Music Library, Stetson University”  -- included in new faculty  packet 

For music library staff:  “Brief Cataloging of Recital CD’s,” “Brief Cataloging of Sheet Music”


For music faculty and students:


“Sources in World Music Research” (revised,  February, 2001)



“Freshman Analysis” (September, 2001)



“Music as a Profession” (October, 2001)



“Music Education as a Profession” (October, 2001)



 “Music History” (revised,  September, 2000)


For national publication:



“Using CORC at Duke University” (MOUG Newsletter, 2001)

PROFESSIONAL CONFERENCES:

SEMLA (Southeast Music Library Association), regional meeting, New Orleans, Louisiana, October 26-28, 2000.

MOUG (Music OCLC Users Group),  national meeting, New York City, February 21, 2001.

Music Library Association, national meeting, New York City, February 22-25, 2001.

Workshop:  School of Music Workstudy Supervisors workshop, August, 2000.

PROFESSIONAL MEMBERSHIPS:


Music Library Association



Member, Statistics Subcommittee



MLA-L, discussion list for MLA


Southeast Music Library Association



SEMLA-L, discussion list for SEMLA


MOUG (Music OCLC Users Group)



MOUG, discussion list of MOUG


AMS-L, discussion list on American music and musicology


MLIST, discussion list of American Musicological Society


SMUGL, discussion list of Sirsi Music Users Group


Czech-Slovak Music Society



CSMSD-L, discussion list on Czech and Slovak music topics


College Music Society
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IAML-L, discussion list of International Association of Music Libraries and Archives

Theatre Library Association


Pi Kappa Lambda Honor Society

UNIVERSITY SERVICE AND ACTIVITY:


Chairperson, Ad-hoc Music Library Committee, School of Music


Member, Women’s Faculty Caucus


Hired and trained new Music Library Assistant II/Evening Supervisor


Hired and trained new Weekend Supervisor


Taught bibliographic instruction sessions in Freshman Analysis, Music History, 

Music as a Profession, Music Education as a Profession, and World Music


Attended both University, Library, and Music faculty meetings


Attended more than 50 faculty, student, and guest recitals

PRESENTATIONS:

Statistics Subcommittee, Music Library Association national meeting, open 

Session on national budget questionnaire survey

Performance:



Christmas Eve organ recital, Grace Lutheran Church, Ormond Beach, FL,




December 24, 2000

COMMUNITY SERVICE:


Summer substitute organist:  St. Barnabas Episcopal Church, DeLand, FL


Music Director, Grace Evangelical Lutheran Church, Ormond Beach, FL, August,



2000 – current

Continuing Education Activities as Reported by Paraprofessional Staff

2000/2001

[image: image8.png]



Catherine C. Ervin, Circulation Services Coordinator

Meetings, Workshops, and Training

Blackboard Seminar - Stetson CIT – July 2000

ILL Basics – OCLC – November 2000

Banner Training – Stetson CIT – April 2001

Service

Joined the Quality of Service Committee May 2001

Library Champagne Reception Planning Committee 

Community Activities

Member Stetson Baptist Church

Volunteer Chaperone for numerous youth activities to include 5th Quarter. An ‘after football games’ activity for teens.

Volunteer helper in Christ to Inmates Annual Golf Tournament 

[image: image9.png]



Linda Grooms

Periodicals Supervisor

                                        Participation in Meetings, Workshops, and Seminars

Attended CFLC workshop on Union Listing and LDR updates on Oct. 25, 2000.

Participated in meeting of representative Library staff members with SACS study member Dr. Meyer on February 21, 2001.

Attended FLA installation of officers.

Attended UUGI (Sirsi user’s group) meeting, May 1-5, 2001, Huntsville, Ala.

Current member of Stetson University committee revising Employee Performance Appraisal Form. 
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Ann Koziell, Acquisitions Assistant

Participation in Meetings, Workshops and Seminars:

CIT seminar on internet servers


University-wide staff meetings


Quality of Service luncheons


FLA convention installation of President

Library Activities:


Served as a member of library acquisitions team

Ordered and received library books and videos.  Processed invoices and prepared them for payment.  Delivered invoices to Office of Financial Affairs and verified subsequent payment and account allocations on Banner.  


Helped with Annual Library Book Sale

Community and Personal Development Activities:


Member of Trinity United Methodist Church and Pastor-Parish Team


Part-time student at Stetson University specializing in 2-D art and design 


Volunteer helper in DeLand Main Street Art Fair
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Patricia G. Lopez

 Serial/Conservation Assistant (Library Assistant II)

PRIVATE 

Publications:


Editor of the duPont-Ball Library Newsletter, Now@Your.Stetson.Library
Participation in Meetings, Workshops, and Seminars:

Serials/Binding Team

Quality of Service Luncheons



Technical Service meetings 


Campus-wide meetings


Assisted in search for new Bindery


How to Design Eye-Catching Brochures,  Newsletters, Ads, Reports  7/28/00


Quick & Easy Training Techniques  9/22/00
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Ann Molohon

Acquisitions /Continuations

TRAINING AND WORKSHOPS

Benefits Seminar

STETSON ACTIVITIES

Quality of Service Luncheon

Library Reception Committee
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JENKINS MUSIC LIBRARY

ANNUAL REPORT

2000-2001

June 8, 2001

Jean Finks, Music Librarian

OVERVIEW:

During the summer of 2000, the Music Library Assistant II/Evening Supervisor, Dawn McKenna accepted a graduate assistantship in German at the University of Toronto beginning in late August.  Fortunately, this time we were able to fill the position quickly and did not suffer from being short-handed as in the past.  Jake Sentgeorge began his duties in the Assistant position in late August.

Due to Jake’s recent graduation from the School of Music, he was already very familiar with the library and lab and was able to begin his work quickly and smoothly.  His language skills, computer skills, wide knowledge of musical repertoire, calm and pleasant personality, as well as dependability have been outstanding assets to the Music Library.  He assisted with programs, concentrating on senior program notes, finished the weeding project of the Dewey record collection, assisted in the shift of library materials, researched holdings and prepared order cards for opera CD’s, supervised work-study students’ schedules, reorganized music reserves, and continued the sheet music data entry.

Susan Shipman, the Evening Supervisor, left in November to join her husband, Peter, in moving to Georgia.  An exceptionally qualified person was found to fill the position.  Chris Abrams began work in November.  Her background includes having an undergraduate music minor, language study, a law degree, and performance experience as a singer.  She also has some knowledge of the School of Music after serving as a volunteer with the International Guitar Workshop and the Community School of the Arts. She is energetic, organized, personable, and extremely well-liked by the students.

Doreen Goyer continued her work as volunteer, processing scores and sound recordings.  She finished the project of adding contents notes to printed song collections.

The work-study situation improved.   We minimized group meetings and concentrated on communication through e-mail.  Students were asked to find their own substitutes when needing to miss assigned hours.  Training was done on an individual basis.  We instituted the practice of using filing flags and continued to do this not only for training purposes but for quick identification of recent shelving to be checked by supervisors as time permitted.  This year’s student work was less project-oriented than last and concentrated on reliable desk attendance, shelving, and shelf-reading.  As a result, the shelves were in better order than previously.  During the fall semester, the Music Librarian and Music Lab Student Manager met and decided that to maximize the use of our students, we would ask some of them to work split assignments between the library and lab.  This worked well, but by the second semester enough students had changed assignments that this was no longer necessary.   One library student dropped his work-study, one student went to Spain for a semester, and one was assigned to the library from another area.  The latter student didn’t meet the 
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standards for dependability and will be reassigned elsewhere next year.  All together, seven of the students have asked to be reassigned to the Music Library again.  Four of those students received merit raises.

STAFF DEVELOPMENT AND TRAINING:
Our in-house training consisted of learning Workflows.  The Assistant briefly trained the Weekend Supervisor in the Access sheet music project, but that was abandoned due to the disappearance of the data from the network drive [see Access to Collections].

THE COLLECTION:

PURCHASES:

The Library acquired books, scores, and sound recordings.  The concentration this year was on building the CD collection of operas.  Other items were selected from the Theodore Front approval slips, Choice cards, and faculty and student requests.  

GIFTS:

The Frances Buxton collection and  several smaller collections of records and scores were received by the library.  

LOCAL PERFORMANCES:
The Library continued to add local performance CD’s to the Sirsi catalog via brief cataloging.  In August 2000, the music faculty approved the addition of senior recitals to those already recorded by the Sound Lab.  As in the past, print copies of recital programs were bound and housed in the Library.

WEEDING:
The Dewey record collection was completely weeded and discarded records given to faculty and students.

THE FACILITY:
During Christmas break, the circulating ML books were moved to the main library.  Dewey scores were moved to a more prominent location and the remaining collection was spread out to accommodate the later integration of Dewey scores as they are reclassified and added to the Sirsi catalog in the future.


THE EQUIPMENT:

The public computer has remained adequate for searching Sirsi.  Access to Unicorn was eliminated.  The circulation computer has had some problems, but those have been manageable.  Both the Music Librarian and Library Assistant have had extensive problems with their computers.  Presser Hall itself seems to have more than its share of networking problems.

The School of Music purchased a new photocopier for the Music Library.  Through the School the Music Librarian purchased five new CD players, one DVD/CD player, a TV/VCR, and a scanner for the lab.  In fall, twelve sets of inexpensive Koss headphones were added.  
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In late spring, nine sets of Koss and five sets of moderately priced Sony headphones were added for use in fall of 2001.

ACCESS TO COLLECTIONS:

Access to the Music Library collection continues to be provided through Sirsi.   A subscription to the electronic version of The New Grove Dictionary of Music and Musicians was added to the main library’s web page and a print version of the new second edition was added to the Music Library’s reference collection.

Due to the mysterious disappearance of data from the shared network drive, the project to enter bibliographical information on our sheet music collection was temporarily abandoned.  In May the decision was made to enter the data into Sirsi in brief format just as we had been doing with the local recital CD’s in order to give better access.  The lost data from the network drive was finally located and saved for entry in Sirsi.  At this time more than ten percent of this collection has been entered in Sirsi.

INTERLIBRARY LOAN:
The Library received and processed approximately 75 lending requests.

PUBLIC SERVICE:
The Music Library continues to provide reference service, circulation, reserves, interlibrary loan, and bibliographic instruction to the Stetson community.  As always, we also answer many telephone and e-mail questions from the local community.

The Music Librarian established a reserve collection of books on writing about music.  Each senior was encouraged to use these materials in the preparation of their program notes.

HONORS:

The School of Music underwent its ten-year re-accreditation review and the library evaluation was positive.  “The music library appears to be well integrated into curricular requirements, course work, and final projects.  Both the faculty and student body of the SoM appear to utilize the music collection extensively, although the physical separation of most books from recordings and scores somewhat inhibits their simultaneous use in teaching and research.  The music librarian is doing an outstanding job of administering the music library and appears to be thoroughly dedicated to Stetson University, its SoM, and the discipline of music.” (NASM’s Visitors Report, March, 2001)

The Music Librarian was elected to the local chapter of Pi Kappa Lambda Music Honor Society, an organization which recognizes scholarship and service in music schools.

GOALS:

As part of the continuing service to the School of Music and the Stetson University campus, the Music Library will:
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1. Continue to build the collection to meet user needs and to add access to local recital recordings and the sheet music collection.

2. Assist music faculty by providing bibliographic instruction for music courses.

3. Create Music Library web pages, including class handouts for bibliographic instruction sessions.

4. Evaluate gift materials for the library collection.

5. Evaluate the recorded song collections to identify those items needing contents notes.

6.   Evaluate electronic sources including Music Index and International Index to Music 


      Periodicals for possible subscription.

7.   Begin retrospective conversion of Dewey scores and sound recordings into Sirsi.

8. Maintain high standards of service for music library staff and work-study 

      students.

[image: image14.png]



Jacob Sentgeorge

Music Library Assistant II/Evening Supervisor
Activities Report (Aug ’00 – May ’01)

Activities

Circulation/Reserves


receive and catalog all concerts, recitals, and lectures recorded by School of



Music recording lab


proofread and correct existing program notes for School of Music concerts, 


focusing on diacritical marks



add and remove faculty-requested reserve materials


re-organize reserve shelves

Collection/Development


assist in comparing gift collections to holdings in Sirsi


compile quick reference list of holdings for opera scores and recordings

compare quick reference list to “Basic Music Library, 3rd ed.” to fill out present 


holdings of operas (CD and vocal score where available)

prepare preliminary order cards for operas (see above)

assist in shifting and re-organization of books and scores after transporting                      


MLs to DuPont-Ball

work towards completion of Sheet Music database begun by my 



predecessor

Work-Study Students/Listening Lab

train and supervise students’ circulation desk procedures, re-shelving, and library 


policies


organize students’ library work schedules

maintain ‘study atmosphere’ for individuals and groups studying at listening desks

Equipment


repair and clean existing equipment where possible (including CDs and Records)

advise Music Librarian on purchase of headphones, cd players, dvd player, and 



scanner


School of Music programs

work with seniors to edit senior recital program notes


verify, proofread, and correct information on programs for students and faculty
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_1054967949.xls
CircMusicCheckouts

		$<report_log_for> UNICORN Statistics

		$<report:u> 'statistics' $<scheduled_as> 'STAT2-Checkouts Music'

		Checkouts Mus. Library excl. Reserves & renewals

		UNICORN $<transact> $<selection> v2000 $<started_on> $<saturday:u>, $<june:u> 9, 2001, 5:16 PM

		($3,130)

		CA CV

		$(3132)$<thursday:u>, $<june:u> 1, 2000, 0:00 AM.

		$(3133)$<thursday:u>, $<may:u> 31, 2001, 0:00 AM.

		($3,135)

		$<transacts:u> $(1315)$<library> $<is> MUSICLIB.

		127208 $<transact> $(1308)

		8282 $<transact> $(1309)

		UNICORN $<transact> $<selection> $<finished_on> $<saturday:u>, $<june:u> 9, 2001, 5:16 PM

		UNICORN $<transact> $<statistics> v2000 $<started_on> $<saturday:u>, $<june:u> 9, 2001, 5:16 PM

		($1,322)

		($11,031)

		$<all:u> Item types $<selected>

		Locations AUDIOCASS, CHAMB-MUS, CMPACTDISC, FEATURFILM, JUVENILE, MIN-SCORE, MUSRESERVE, OVERSIZE, RECORD, REFERENCE, SHEETMUSIC, SHELVES, VIDEO, VIEW $<selected>

		User profiles ADJUNCTFAC, ALUMMEMBER, CLERMEMBER, DEPENDENT, ELDERHOST, ELS, FACULTY, HATTERALUM, ILL, REGMEMBER, SENMEMBER, SIXMEMBER, SPECIAL, STUDENT $<selected>

		$(11032)Item types,  $(11033)User profiles

		($11,036)

		8282 $(11042)

		4 $(11043)Item type

		5175 $(11044)Location

		2 $(11043)User profile

		18 $(11044)User profile

		3083 $(11045)

		UNICORN $<transact> $<statistics> $<finished_on> $<saturday:u>, $<june:u> 9, 2001, 5:16 PM

		.report

		.col 13l,13r

		.title

		UNICORN Statistics

		$<produced:u> $<saturday:u>, $<june:u> 9, 2001 $<at> 5:16 PM

		.end

		.heading

		Report for:

		All Item types

		Locations AUDIOCASS, CHAMB-MUS, CMPACTDISC, FEATURFILM, JUVENILE, MIN-SCORE, MUSRESERVE, OVERSIZE, RECORD, REFERENCE, SHEETMUSIC, SHELVES, VIDEO, VIEW

		User profiles ADJUNCTFAC, ALUMMEMBER, CLERMEMBER, DEPENDENT, ELDERHOST, ELS, FACULTY, HATTERALUM, ILL, REGMEMBER, SENMEMBER, SIXMEMBER, SPECIAL, STUDENT

		User profile     Item type

		.end

		.colhead

		User Profile		AUDIOCASS		BOOK		CMPACTDISC		RECORD		SCORE		VIDEOCASS		TOTAL

		ADJUNCTFAC		0		0		0		0		0		0		0

		ALUMMEMBER		0		4		0		0		0		0		4

		CLERMEMBER		0		0		0		0		0		0		0

		DEPENDENT		0		0		0		0		0		0		0

		ELDERHOST		0		0		0		0		0		0		0

		ELS		0		0		0		0		0		0		0

		FACULTY		11		61		126		0		93		2		293

		HATTERALUM		0		0		0		0		0		0		0

		ILL		0		0		0		0		0		0		0

		REGMEMBER		0		10		6		0		0		0		16

		SENMEMBER		0		0		0		0		0		0		0

		SIXMEMBER		0		0		0		0		1		0		1

		SPECIAL		0		0		0		0		0		0		0

		STUDENT		38		593		1865		0		272		1		2769

		TOTAL		49		668		1997		0		366		3		3083
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&CBJ  C:\My Documents\Annual\2000-01\&F




_1054969565.xls
CircReserves

		USER PROFILE		AV-EQUIP		BOOK / PAMPHLET		VIDEOCASS		TOTAL

				(Typewriter)		OR ARTICLE

		ADJUNCTFAC		0		1		0		1

		ALUMMEMBER		0		0		0		0

		CLERMEMBER		0		0		0		0

		DEPENDENT		0		8		0		8

		ELDERHOST		0		0		0		0

		ELS		0		0		0		0

		FACULTY		0		16		6		22

		HATTERALUM		0		0		0		0

		ILL		0		0		0		0

		REGMEMBER		0		0		0		0

		SENMEMBER		0		0		0		0

		SIXMEMBER		0		0		0		0

		SPECIAL		0		0		0		0

		STUDENT		10		3683		2		3695

		TOTAL		10		3708		8		3726



&C&"Arial,Bold"RESERVE ITEMS CHECKED OUT DUPONT-BALL LIBRARY 6/1/00 - 5/31/01

&CBJ   C:\My Documents\Annual\2000-01\&F




_1155628467.unknown

_1054998175.xls
CircMusicReserves

		User Profile		AUDIOCASS		BOOK		CMPACTDISC		RECORD		SCORE		TOTAL

		ADJUNCTFAC		0		0		0		0		0		0

		ALUMMEMBER		0		0		0		0		0		0

		CLERMEMBER		0		0		0		0		0		0

		DEPENDENT		0		0		0		0		0		0

		ELDERHOST		0		0		0		0		0		0

		ELS		0		0		0		0		0		0

		FACULTY		10		3		25		0		11		49

		HATTERALUM		0		0		0		0		0		0

		ILL		0		0		0		0		0		0

		REGMEMBER		0		0		5		0		0		5

		SENMEMBER		0		0		0		0		0		0

		SIXMEMBER		0		0		0		0		0		0

		SPECIAL		0		0		0		0		0		0

		STUDENT		38		334		1476		0		172		2020

		TOTAL		48		337		1506		0		183		2074
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circmusicrenewals

		$<report_log_for> UNICORN Statistics

		$<report:u> 'statistics' $<scheduled_as> 'STAT2-Music Renewals'

		UNICORN Statistics.

		UNICORN $<transact> $<selection> v2000 $<started_on> $<saturday:u>, $<june:u> 9, 2001, 5:19 PM

		($3,130)

		RA RV

		$(3132)$<thursday:u>, $<june:u> 1, 2000, 0:00 AM.

		$(3133)$<thursday:u>, $<may:u> 31, 2001, 0:00 AM.

		($3,135)

		$<transacts:u> $(1315)$<library> $<is> MUSICLIB.

		127208 $<transact> $(1308)

		431 $<transact> $(1309)

		UNICORN $<transact> $<selection> $<finished_on> $<saturday:u>, $<june:u> 9, 2001, 5:19 PM

		UNICORN $<transact> $<statistics> v2000 $<started_on> $<saturday:u>, $<june:u> 9, 2001, 5:19 PM

		($1,322)

		($11,031)

		$<all:u> Item types $<selected>

		Locations AUDIOCASS, CHAMB-MUS, CMPACTDISC, MIN-SCORE, OVERSIZE, PRESSER, RECORD, REFERENCE, SHEETMUSIC, SHELVES, VIDEO, VIEW $<selected>

		User profiles ADJUNCTFAC, ALUMMEMBER, CLERMEMBER, DEPENDENT, ELDERHOST, ELS, FACULTY, HATTERALUM, ILL, REGMEMBER, SENMEMBER, SIXMEMBER, SPECIAL, STUDENT $<selected>

		$(11032)Item types,  $(11033)User profiles

		($11,036)

		431 $(11042)

		9 $(11044)Location

		48 $(11043)User profile

		39 $(11044)User profile

		335 $(11045)

		UNICORN $<transact> $<statistics> $<finished_on> $<saturday:u>, $<june:u> 9, 2001, 5:19 PM

		.report

		.col 13l,13r

		.title

		UNICORN Statistics

		$<produced:u> $<saturday:u>, $<june:u> 9, 2001 $<at> 5:19 PM

		.end

		.heading

		Report for:

		All Item types

		Locations AUDIOCASS, CHAMB-MUS, CMPACTDISC, MIN-SCORE, OVERSIZE, PRESSER, RECORD, REFERENCE, SHEETMUSIC, SHELVES, VIDEO, VIEW

		User profiles ADJUNCTFAC, ALUMMEMBER, CLERMEMBER, DEPENDENT, ELDERHOST, ELS, FACULTY, HATTERALUM, ILL, REGMEMBER, SENMEMBER, SIXMEMBER, SPECIAL, STUDENT

		User Profile		AUDIOCASS		BOOK		CD-ROM		CMPACTDISC		RECORD		SCORE		VIDEOCASS		TOTAL

		ADJUNCTFAC		0		0		0		0		0		0		0		0

		ALUMMEMBER		0		0		0		0		0		0		0		0

		CLERMEMBER		0		0		0		0		0		0		0		0

		DEPENDENT		0		0		0		0		0		0		0		0

		ELDERHOST		0		0		0		0		0		0		0		0

		ELS		0		0		0		0		0		0		0		0

		FACULTY		2		29		0		93		8		47		2		181

		HATTERALUM		0		0		0		0		0		0		0		0

		ILL		0		0		0		0		0		0		0		0

		REGMEMBER		0		0		0		0		0		0		0		0

		SENMEMBER		0		0		0		0		0		0		0		0

		SIXMEMBER		0		0		0		0		0		0		0		0

		SPECIAL		0		0		0		0		0		0		0		0

		STUDENT		0		70		0		6		3		75		0		154

		TOTAL		2		99		0		99		11		122		2		335
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CircMainRenewals2001

				AUDIOCASS		BOOK		CD-ROM		CMPACTDISC		DOCUMENT		RECORD		SCORE		VIDEOCASS		VIDEODISC		TOTAL

		USER PROFILE

		ADJUNCTFAC		0		7		0		0		0		0		0		1		0		8

		ALUMMEMBER		0		15		0		0		0		0		0		0		0		15

		CLERMEMBER		0		0		0		0		0		0		0		0		0		0

		DEPENDENT		0		11		0		0		0		0		0		0		0		11

		ELDERHOST		0		0		0		0		0		0		0		0		0		0

		ELS		0		0		0		0		0		0		0		0		0		0

		FACULTY		0		741		2		5		10		0		0		88		3		849

		HATTERALUM		0		14		0		0		0		0		0		0		0		14

		ILL		0		79		0		0		0		0		0		0		0		79

		REGMEMBER		0		42		0		0		1		0		0		3		0		46

		SENMEMBER		0		12		0		0		0		0		0		0		0		12

		SIXMEMBER		0		0		0		0		0		0		0		0		0		0

		SPECIAL		0		0		0		0		0		0		0		0		0		0

		STUDENT		1		914		0		0		8		0		0		86		0		1009

		TOTAL		1		1835		2		5		19		0		0		178		3		2043
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