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The Library understands that faculty members often want others to check out material on their behalf.   In order to make this process as simple as possible, please fill out the following form and return to Cathy Ervin in the Library or mail to Unit 8418.   If you would like to amend the names or dates on the form at any time, please feel free to email cervin@stetson.edu or print out a new form at:


" 

http://stetson.edu/library/publications_proxycheckout.doc



Date:  ________________________
From:   _______________________
RE:
Proxy check-out of Library Material

I give my permission for the following family, staff members, or student assistants to check out material under my Library account.   I understand that I am responsible for replacement costs for any unreturned items.

Please provide the names and date the authorization expires (end of semester, until further notice, etc.).    

Name






Date Privilege Expires
1.

2.

3.

4. 

5.
Professor’s Signature REQUIRED: _____________________________________
