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I.  CHALLENGES AND ISSUES

A. Facility and Equipment


The lack of growth space for the collection continues to be the most pressing problem for the Music Library; however, water damage to materials and ceiling tiles resulting from the hurricanes of 2004 has become a new focus of concern.  While the current moisture problem has been contained with some difficulty, the future of the facility remains in doubt.  Unless the University can repair the damage from leaks and find a solution to prevent further water damage, the health of the library collection is serious jeopardy.



The compact disc collection was housed in CD cabinets, shelves, and storage drawers in the Circulation office, leaving little room for growth.



Seating remains less than ideal for the 200 music majors served.  The library itself has 20 seats, the listening area and Mac Lab combined have 23 seats, including those for 15 MacIntosh computers.
B.  Public Services
The need continues for entering students to have library instruction as soon as they enroll.  Other than the short session given to freshmen, most of the students do not have a formal class until they take a music history course.  

Circulation and in-house usage numbers were down and the reserve collection remained small. 

C.  Technical Services


The Music Librarian’s desktop computer became increasingly problematic but was not scheduled for roll-out.   A small number of LP’s were inadvertently omitted from the retrospective conversion project.

D.   Collections and Access


Access to the Sheet Music collection is still kept in two separate files.  Ideally, these should be accessible from the same database.  The Choral Music
Collection remains in boxes and spiral-bound notebooks accessible only by paper indexes kept with the collection.  While it would ideal to enter these in the online catalog, this remains a low priority until the Sheet Music integration is completed.


Unless the backlog of gifts can be handled more expeditiously and space problems solved, more gifts will be declined in future.

E.  Management


The budget remained stagnant at the previous year’s level as expenses increased.  For the first time, the Music Lab came under the directions of the Music Library, with the support of IT, resulting in a 100% increase in student assistants over the previous year.  This necessitated a much larger percentage of staff time dedicated to training and supervision.

F.  School of Music


Both the full-time and part-time Assistants continued to provide online catalog entries for the compact disc recordings of the School of Music’s recitals and concerts; however, acquiring these in a timely manner from the Sound Lab remained a problem, leading to frequent complaints by the library users of the long delays in having these recordings available for evaluation by the performers involved.

II.  FIVE-YEAR GOALS

A. Facility and Equipment


Continue to re-evaluate and re-work the current space for the most efficient housing of materials.  The lack of growth space for the collection and damage to the materials from excessive moisture continue to be the biggest challenges.  


It is hoped that the University can find a way to prevent any more damage to Presser Hall and the Music Library from water entering the building.  The new hallway ceiling tiles were damaged in the hurricanes and continue to suffer damage from heavy rainstorms.  Even some of the Music Library’s ceiling tiles were damaged and have not been replaced.
B. Public Services



Continue to expand the offerings in library instruction classes to enhance the information literacy of the music students and faculty.  Offer a substantial instruction session to entering music students.  Continue to develop web pages to support the instruction, both in the Music Library and in the music faculty’s classrooms and studios. Continue to provide reference help to students, faculty, and the public as needed.  Continue to promote Interlibrary Loan to our students and faculty.  

Improve the procedures and schedules for stack maintenance in order to keep the shelves in better order and to identify problems before they become unmanageable.  
C.  Technical Services

Continue to delegate more tasks to student assistants, allowing the staff to perform more interesting and important library work as time permits.  Student tasks could include handling more in-house pamphlet binding, repair, shelf-reading, assisting users in catalog searching, trouble-shooting Mac lab and listening equipment, organizing inventory projects, and stack maintenance, include dusting, shifting, and identifying moisture problems and items in need of repair.


Continue to evaluate and catalog or discard gifts as needed.

D.  Collections and Access
Continue to build the collection as needed and to evaluate the handling of gifts.    Evaluate the collection of sound recordings to determine if the LP collection should be heavily weeded.  Increase the purchase of compact discs.  Discard the collection of audiocassettes if possible.


Evaluate the borrowing requests of students and faculty to determine further purchases for the local collection.


E.  Management 
The current professional and paraprofessional positions are adequate for maintaining quality of services in the Music Library.  It is hoped that the success of cross-training Library and Lab student assistants will guarantee having enough student workers to maintain good public services in the future.  Evaluate the duties of student assistants to fit the needs of the library and lab as well as the abilities of the individual students.  



It is hoped that the materials budgets will be fully restored and increased and that staff and lab computers will be kept as up to date as possible.
Some of the current staff responsibilities such as entering sheet music and  recital recording data into the online system, repair of materials, and technical processing of scores and sound recordings should in future be delegated more fully to the student assistants.  



F.  School of Music



The School of Music continues to maintain a steady enrollment of approximately 200 music majors.  

 

III.  PROGRESS 2004-2005


[bracketed text is quoted from the Music Library’s Annual Report 0304 Agenda)

A.  Facility and Equipment

  Enhance growth room for books and scores by moving all current periodicals to duPont-Ball Library, replacing current shelving with regular stack shelving.  Replace wooden Sheet Music and kit shelving with regular stack shelving. Replace Chamber Music boxes with metal file boxes, allowing the scores to be shelved upright for ease of access and accuracy in reshelving.  Replace existing bookends with sturdier metal ones throughout the stacks; remove hanging aluminum bookends.
.  
Current music periodicals were moved to duPont-Ball Library, freeing up substantial shelf space for other materials. Replacement of shelving, boxes for chamber music, and bookends was not done at this time due to the more urgent need for compact disc space.  Sale funds were collected over two years and, combined with part of the current year’s supply budge, two CD cabinets were purchased for the circulation office.

Add new turntables, styluses, and headphones to the Listening Area. Evaluate condition of all current equipment in Library and Lab and make recommendations for replacements where necessary.

The in-house use of LP’s decreased by 30% over the previous years, allowing the Library to defer purchase of new turntables.


The Listening lab portion of the Music Library maintains four working turntables, five cassette players, seven CD players, a  DVD player, and TV/VCR unit.  New headphones were purchased by the School of Music for the Library and lab and entered into the online catalog to track usage and discourage theft.  The statistics for their use were much higher (896) than in the previous year (671).
B. Public Services

 Present instruction in library services and basic research to new students (freshmen and transfers) during the weekend before the fall semester begins, as part of the program in which they are introduced to the curriculum, facilities, equipment, and services offered by the School of Music. 

Unfortunately, the planned instruction session for new students was omitted from the pre-semester workshops and meetings, but a Music Library Information handout was given to the new students at the Music Lab workshop accompanied by introductory remarks by the Music Librarian.
Continue to increase bibliographic instruction classes in conjunction with the music faculty. Enhance the Music Library web pages on a continuing basis.


Bibliographic instruction continued for Freshman Analysis, Music History, and Vocal Pedagogy and new sessions were added for Music Management and Music in the Arts.  The hurricanes disrupted and cancelled the other sessions which had been scheduled.  Thirteen Music Library web pages were uploaded and received 1890 hits during the year.  In addition, the separate sheet music collection, available from the Music Library’s web page as a searchable Access file, received 3323 hits, and the old music library page 1257.  Reference services continued as usual with the added bonus of having the Music Library Assistant trained and available to answer reference questions as she pursued her master’s degree in library science.  

Prepare a Vocal Repertoire Study of musical works performed in the School of Music during the last fifty years for use by the voice faculty and students. Continue the Reference Study begun during the previous year.

Both the Vocal Repertoire and Reference Studies were begun, but put on hold due to time constraints.  
C.   Technical Services
Convert bibliographic data from the Access database of existing sheet music titles into the online catalog.  Continue to catalog gift materials, eliminating as much of the gift backlog as possible.
Integrating access to the sheet music titles was another project that was moved to a lower priority in the workflow.  The numbers of hits on music web pages indicates that these items are being found even though the Access file is not in the online catalog, but only linked from the Music Library page.  

One student with an ongoing interest in librarianship as a possible career also began learning to enter sheet music data and recital recording data into the online catalog.  Staff and student entered 92 new sheet music titles into the online catalog.  
A small number of recordings from the Dewey catalog which were overlooked in the previous year’s recon project were added to the system.  Thus the retrospective conversion of all the materials cataloged in the Dewey Decimal classification was completed, rendering the public card catalog obsolete.
Finally, the Music Librarian received a long-needed new computer which enabled the Library to make use of roll-out of the discarded computer as a student assistant workstation.

D.   Collection Development

 Continue to evaluate, weed, and enhance all collections, including reference works; concentrate acquisitions on faculty and student requests and areas needing further development.  Convert recital tapes to compact discs; enter bibliographic data into online catalog. [Budget management] Continue to sell discarded library items and gift materials on an ongoing basis to both supplement library funds and keep the gift backlog in check. Continue to fulfill faculty and student requests for purchases.  Continue to evaluate periodical purchases. Continue to evaluate electronic databases for possible purchase

Faculty requests were fulfilled and the collection was enhanced through addition of some gifts.  Although gifts continued to play an important role, only 16 percent (539) of the previous year’s total (3348) was received.  This allowed staff and student assistants to make progress in evaluating the large gift backlog, mostly stored in the main library’s gift room due to lack of space in Presser Hall.  Approximately 89 items were discarded from the collection this year, mostly due to hurricane water damage.


The project of converting local performance cassette tapes to compact discs, begun last year, made very slow progress.  The high-speed copier was never donated, but the Assistant found free online software, called Audacity, and loaded it on the Student Assistant PC so that tapes could be saved to the computer in MP3 format.  An interested Student Assistant offered to use his personal PC to convert the sound files to compact disc.  
E.  Management


Both Assistants continued to show great dedication and diligence in accomplishing the goals of the Music Library, including the handling of overdue reports, billing, student supervision and training, adding recital recording data to the online catalog, and answering users’ questions.  In addition, the Sheet Music project was re-started after a year’s lapse.   Fortunately, approximately 70% of the daily supervision and training of student assistants has been handled by the two staff Assistants, continuing to  free up the Librarian’s time for professional work and involvement.  

F.  School of Music



The Music Librarian continued to proofread and edit printed programs (more than 125 per year) in a timely manner and to attend many of the School’s recitals and concerts.  

Table 1 – Music Library Activity:  materials and users
	Music Library 
	FY 03/04
	FY 04/05

	Activity (materials,users)
	
	

	Checkouts (total)
	8042
	7011

	In-House Use (total)
	6512
	5226

	Total activity:
	14554
	12237

	
	
	

	Checkout details:item type
	
	

	     Cassette
	3
	1

	     AV (headphones)
	671
	896↑

	     Book
	915
	250

	     CD
	4108
	3907

	     DVD
	1
	1

	     Miscellaneous
	37
	11

	     Record
	119
	125↑

	     Score
	2174
	1911

	     Videocassette
	10
	7

	     Videodisc
	4
	0

	
	
	

	Total activity by item type
	
	

	Scores:  checkouts
	2174
	1911

	Scores:  in-house
	2887
	2540

	Scores:  total activity
	5061
	4451

	
	
	

	Books:  checkouts
	915
	250

	Books:  in-house
	2109
	1554

	Books:  total activity
	2324
	1804

	
	
	

	Compact discs:  checkouts
	4108
	3907

	Compact discs:  in-house
	N/A
	N/A

	Compact discs:  total activity
	4108
	3907

	
	
	

	Records:  checkouts
	119
	125↑

	Records:  in-house
	1113
	771

	Records:  total activity
	1232
	896

	
	
	

	INTERLIBRARY LOAN: scores**
	138 loaned
	152 loaned↑

	
	   25 borrowed
	   20 borrowed

	
	
	

	Checkout details:user
	
	

	     Adjunct faculty
	182
	255↑

	     Alummember
	0
	1↑

	     Dependent
	0
	16↑

	     Faculty
	1492
	856

	     Hatteralum
	2
	0

	     Regmember
	10
	8

	     Special
	0
	13↑

	     Staff
	117
	223↑

	     Student
	6241
	5736


* included in category total above

** other music materials (books, videos) housed in duPont-Ball are reflected in their statistics

Table 2 – Collection details:  additions and deletions

	ADDITIONS TO COLLECTION
	
	

	Books added
	78
	36

	   *Reference books
	53
	33

	
	
	

	Scores added
	199
	277↑

	   *Gift scores 
	32
	16

	
	
	

	Compact discs added
	774
	264

	    *Gift cd’s
	662
	100

	
	
	

	Recital cd’s (counted separately as they are not fully cataloged )
	145
	149↑

	
	
	

	Records added
	614
	497

	   *Gift records
	437
	249

	   *Recon records
	177
	248↑

	
	
	

	Sheet music titles added
	0
	92↑

	
	
	

	All materials added
	1805
	1315

	     *All gift materials added
	1159
	370

	
	
	

	GIFTS RECEIVED
	3348
	539

	 
	
	

	DISCARDS
	
	

	Gifts
	1079
	 942

	Collection (online, Dewey dups)
	  233
	   89

	Total discards
	1312
	1031


* included in category total above

IV.  ASSESSMENT

A.  Facility and Equipment 

 

The Music Library had damaging water intrusion from two of the hurricanes during the fall semester, 2004.  The first few days and nights after the second severe hurricane, Jeanne, were spent identifying and then drying out books and scores, interleaving paper towels between wet pages and standing books and thick scores upright, fanning them out in front of strong fans.  Thinner scores were draped over chairs in front of fans.  The staff and students helped with damage control as much as possible, examining the collection many times during the following months.  Even in May, a bit of new mold growth was found.  Annotations were made inside the materials and notes put on the bibliographic records to indicate damage for future reference. Most of the tables and some chairs in the library stacks section were covered with wet books and scores for a week or more after the event.  Maintenance personnel made roof repairs and re-sealed all the windows in Presser Hall, but the building continues to leak during heavy rains.

  
The move of periodicals and addition of two CD cabinets were this year’s attempts to deal with lack of adequate space.  Music kits and chamber music scores were relocated into the former periodical shelving, freeing up stack space.  In the new CD cabinets, there is now growth room for another 2,880 compact discs for the collection, which should be sufficient for several years.
The Music Lab contains fifteen Mac G5 computers discarded from the Digital Arts Lab in October, 2003. The OS X operating system (OS X) was re-enabled in Fall, 2004 when Finale, the music notation software, was upgraded.  The new scanner provided by IT during the previous year was removed due to a problem with its software. Since the main library has a scanner and the Music Library users seldom requested having one in the Mac Lab, this will probably not be replaced in the near future.  

The Listening Lab portion of the Music Library maintains four working turntables, five cassette players, seven CD players, a DVD player, and a TV/VCR unit. New headphones were purchased by the School of Music for the Library and Lab and entered into the online catalog to track usage and discourage theft.  The statistics for their use were much higher (896) than in the previous year (671).

B.  Public Services
Again, as in previous years, circulation of CD’s to the students was not instituted after consultation with the faculty of the School of Music.  The collection is still too small and without sufficient duplication of repertoire to allow students to remove CD’s from the building without diminishing the available recordings for faculty and students using the recordings in-house. The plan to duplicate the recital CD collection was begun, but abandoned because the promised high-speed copier was never donated  and space for duplicates was not easy to create.
Library instruction was provided for Freshman Analysis, Music History, and Vocal Pedagogy as before, plus new sessions were created for Music Management and Music in the Arts.  Student evaluations were very positive for all sessions. The new Music Library web pages were the focus of the library instruction program and were accessed in every session. Paper handouts were also provided both in class and in the Library for all classes taught.  The decrease in number of classes was due to the disruption of schedules by the hurricanes during the fall semester.  Several rescheduled sessions were later cancelled again and were not able to be rescheduled.
Circulation statistics, both checkout and in-house use, were down this year 

and the reserve collection remained small.  This trend will probably continue for several reasons.  More faculty members use Blackboard for posting both print and audio materials and the theory faculty continue to assign work using programs only found on the Music Lab computers.  Also, through the Naxos Listening Library, faculty can create playlists for the listening assignments for their classes without having to request sound recordings to be put on reserve.  


In addition, use of our electronic databases, Grove Music Online and Naxos, increased.  The Naxos subscription came late in the last fiscal year, but figures for the current year included more than ten thousand pieces listened to and 36 turnaways.  Two complete years’ comparisons for Grove Music Online showed an increase by 30% for searches, 28% for full-content requests, and an 837% increase in turnaways.  As the Library Instruction program has become more consistent and visible to the music faculty and students due to instruction and new music library web pages, the trend may be expected to continue.   
The Music Library continued as a net lender of scores through Interlibrary Loan.  Stetson University requested 20 scores, but loaned 152 scores to other libraries during the same period.  Twenty-five percent of those loaned were guitar scores; another 25 percent were vocal scores, reflecting strong collections in these areas.

C.  Technical Services


The cataloging of gift materials, while progressing, continues at a slow pace due to increased management activities and time constraints of staff.  Due to the Assistant’s interest in a cataloging career after finishing her library degree, she performed  original cataloging of scores given to the Music Library by a former Stetson composition professor.  
Hurricane damage necessitated removal and replacement of many pamphlet binders, much of which was done by student assistants.  More student assistants were trained in materials processing, including repair of scores, replacement of CD jewel cases, in-house pamphlet binding of scores, adding pockets, making call number labels, property stamping and security stripping materials.


D.  Collections and Access


More than thirty new titles were added to the Reference collection.  In addition, the Music Library staff continued to keep a log of reference questions asked and the method and sources consulted in answering them.  Coupled with usage statistics, the reference study will provide a tool for continual evaluation of the collection and services.  Between storm disruptions and the 100% increase in number of student assistants to hire, train, and supervise, the logging of reference questions was not as complete as intended, thus at least one more year will be necessary to make an assessment of music reference services.

Although the move of current music periodicals to duPont-Ball Library was met with initial dismay by students and faculty, it simplified handling of periodicals by staff and enhanced availability of and security for the materials.  There have been no further complaints as everyone quickly adjusted to the change.



The conversion project of old recital tapes to compact disc has, so far, met with only modest success; obstacles include the varying quality of the cassette tapes and the time-consuming nature of the project.  The project will need to be re-evaluated and re-vamped if it is to continue successfully. 



Ideally, the two sheet music indexes should be accessible from the same location.  Plans to transfer the Access titles into the online catalog have been put on hold due to increasing demands on the staff.

E.  Management

While the budget was still in diminished condition, it was adequate to maintain and enhance the collection.

The previous year’s proposal for the inclusion of the Music Lab as part of the Music Library was accepted and implemented with the help of the IT department staff.  In the Fall of 2003, the Library employed 11 students (this number dropped to 8 in Spring); the single lab supervisor (a student assistant under IT’s supervision) had only a few students to supervise, most of whom seemed to drop their work assignments, leaving the Lab with only 20 of the 78 hours in which assistance could be offered to the students.  In Fall, 2004, 22 student assistants were employed and cross-trained to assist in both Library and Lab; by Spring, the number was down to 18, but still sufficient to cover the schedules.   For the first time ever, the Lab had assistants for nearly every hour of the 78 per week that the lab is open to students. This was a welcome addition to public services and appreciated by both students and faculty.  The student assistants met the challenge of cross-training well and appeared to be more serious about their jobs, more reliable in keeping schedules, notifying the staff and other students of changes in their schedules, and taking responsibility for finding their own substitutes.  The implementation of a ‘class’ of student assistants set up in Blackboard for the Music Library was successful.  Work schedules were posted, changes added, and messages sent and received on a regular basis.  Blackboard was used more successfully than e-mail lists in past years, as every student is now familiar with using Blackboard for course work.  Students were able to check their work schedules at any time, thus eliminating many of the missed shifts of past years. 

Student assistants are trained to answer many basic questions from users, including methods of searching the online catalog for music materials.  In the Library, they shelve materials, shelf-read designated sections, and identify problems such as mold, items needing repair, and needed shifting in the stacks and in the CD collection.  In the Lab, they trouble-shoot the Macs, including regular virus scanning, checking the dock for programs, and daily desktop cleanup.  Cross-training the student assistants has given them a broader scope of responsibilities and more involvement in the overall success of the operation.


The increase in students assistants doubled the supervisory workload of the full-time Assistant.  In addition to hiring and training, the Assistant also constructs student work schedules which, due to the nature of the music curriculum, change on a frequent basis, posts the schedule on Blackboard, adds updates, and communicates with students on a regular basis about assignments, expectations, suggestions, meetings, and training sessions.


F.  School of Music




The School of Music is the center of activity for approximately 20% of Stetson’s undergraduate population.  For this reason, it is essential that the Music Library remain a viable part of the support system for the students and faculty in music.  The merger of Library and Lab for purposes of hiring, training, and supervising student assistants has proven to be a success with the student assistants, the student users of the facility, and the music faculty and staff.  While this requires more hours of staff time than in previous years, the result is well worth the increased responsibility of the staff assistants.  

V.  AGENDA 2005-2006
A.  Facility and Equipment

Evaluate listening equipment for necessary changes, discards, and upgrades.  Continue to trouble-shoot Mac lab computers and encourage detailed communication with IT support staff and timely problem solving and repair.


Continue to make the best use of available space and to communicate environmental problems to the appropriate University personnel if necessary.

B.  Public Services

Provide introductory music library instruction to new students during the pre-semester workshops in Fall, 2005.

Continue to offer library instruction to music faculty as needed.  Increase the faculty awareness of the available Music Library services.

Continue the Reference study in a more systematic manner and encourage participation of staff and student assistants in keeping track of questions and sources for answers.

Continue the Vocal Repertoire study for the voice faculty and students.  

Analyze in-house use statistics to assist in collection development, particularly in the Reference section.

Re-institute the patron count every hour in the Library and Lab to assess user activity.

Re-evaluate the conversion of local recital cassette tapes to compact discs.

C.  Technical Services


Continue to catalog gift materials and process all materials as necessary.  

Improve stack maintenance, including shelf-reading, prompt discovery of worn or damaged materials, problems relating to moisture, inventory of targeted sections, and replacement of faded call numbers.

D.  Collections and Access


Continue to fill faculty requests and student requests where feasible.  Continue to evaluate gifts offered.  Begin weeding the LP collection to conserve space and eliminate materials which are duplicated in the compact disc collection.   Continue to monitor usage of electronic materials and evaluate new products as they are made available.  
E.  Management


Evaluate and refine procedures for efficient management of the combined Music Library and Music Lab, including task assignments for staff and student assistants.  Continue the use of Blackboard as a management and communications tool.


Monitor the acquisitions budget to identify expenses that might be discontinued in future.  Evaluate all periodicals, standing orders, and electronic subscriptions for retention or replacement.

F.  School of Music



Provide consistent and timely editing of the printed programs for music recitals and concerts and ensure prompt entry of bibliographic data for these recordings  into the online catalog.  Report regularly to the Sound Lab concerning lost, missing, or defective compact discs of the School’s performances.
Attachment 1
Activities, June 1, 2004 – May 31, 2005

Jean P. Finks, Music Library and Lab Director

PUBLICATIONS & RESEARCH

Refereed journal

Article, “Music Reference for the General Reference Librarian,” accepted for publication in Music Reference Services Quarterly, vol. 9, no. 2, scheduled for Summer, 2005.

In-House

“Welcome to the Music Library and Lab” – (new) given to new students in School of Music, Fall, 2004

Web pages (new):  Jenkins Music Library 

 http://www.stetson.edu/library/music/JenkinsMLib.php
Bibliographic instruction handouts:

Music History, revised

Piano Literature, revised



Vocal Pedagogy, revised



Vocal Studio, revised



Periodicals of Interest to Singers, revised

Piano Pedagogy, revised



Freshman Analysis, revised



World Music, revised



Music in the Arts, new


Music Management, new

CONFERENCES ATTENDED

American Library Association, annual meeting, Orlando, FL, June 2004


Volunteered at local arrangements booth


ACRL  meeting, Orlando, October 29, 2004


College Music Society, Southern Region, Gainesville, February 25, 2005

MEETINGS / SEMINARS / WORKSHOPS ATTENDED

Excel Workshop, IT, Stetson, summer 2004

School of Music pre-semester faculty meeting, August 20, 2004


School of Music faculty meeting. workstudy supervisors meeting,



meeting with new students and parents


Promotion and Tenure workshop, September 22, 2004, LBC, Stetson University


Professional Development  workshop, Stetson, Fall, 2004


Grants workshop, Stetson, November 5, 2004


Stetson’s “Branding” presentation, LBC, November 11, 2004



ProQuest instruction, Stetson, December 7, 2004


Bowker presentation (Books in Print, Ulrich’s), Stetson, December 8, 2004


Allies Training, Cross-Cultural Center, Stetson, April 23, 2005


Attended University, School of Music, and Library faculty meetings

OTHER PROFESSIONAL ACTIVITIES


Secretary, Pi Kappa Lambda, Beta Gamma Chapter, Stetson University


Attended University Convocation, August 21, 2004


Attended graduation, December, 2004


Attended graduation, May, 2005


Attended Honors Convocation, April 22, 2005


Consultant:  Bethune-Cookman Music Library, Fall, 2004


Southeast Music Library Association, Best of Chapers Committee, Fall, 2004
PROFESSIONAL ASSOCIATION MEMBERSHIPS


American Library Association


Association of College and Research Libraries (ACRL)


International Association of Music Libraries and Archives (IAML)


Music Library Association


College Music Society


Southeast Music Library Association


Music OCLC Users Group


Czech-Slovak Music Society

Pi Kappa Lambda, music honorary society


Professional discussion lists:

MLA-L (Music Library Association)

SEMLA (Southeast Music Library Association)

SMUG-L (Sirsi Music Users Group)

CSMSD-L (Czech-Slovak Music Society Discussion)

Music IR (Music Information and Retrieval)

IAML (International Association of Music Libraries and Archives)

MOUG (Music OCLC Users Group)

SERVICE


University:

Editor, School of Music printed programs

International Programs Committee, 2003 - current

Faculty evaluator: guitar and piano juries, December 2004; piano, organ, guitar                                                  

juries, May 2005: hearings (senior recitals, piano), April, 2005

Frankenstein lectures:  greeted attendees and handed out programs at “Mary 


Shelley Speaks” March 15 and “The Franken Factor” March 22, 2005


Recruitment:  met with student interested in transferring to Stetson and planning 



for a music library career, December 6, 2004


Community:


Participated in canvassing for voters, Fall, 2004

            Music Director:  Unity Church of Daytona Beach, Fall, 2004 – current
Attachment 2

Annie Mars, Music Library Assistant/Evening Supervisor
Professional Activities, June 1, 2004 - May 31, 2005

REFERENCE

The Music Library Assistant handled 8 in-person, 7 phone, and 2 e-mail reference questions. These include inquiries from Stetson University faculty, staff and students as well as alumni, local community members, and non-Stetson affiliated faculty and music professionals.

Professional Meetings and Conferences

· 2004 American Library Association Annual Conference, Orlando, FL June 26-28, 2004

· Society of Composers, Inc. Region IV Conference. Winthrop College, Rock Hill, South Carolina, November 11-13, 2004.

Attendance at workshops

· Northeast Florida Library Information Network. Cataloging Sound Recordings workshop by MARC of Quality. NEFLIN headquarters, Orange Park, Florida. July 19-20, 2004.

· Stetson University. Excel workshop, 10 weekly classes during June and July, 2004.

· Central Florida Library Cooperative. Cataloging Videorecordings workshop by MARC of Quality. Bethune Cookman College, Daytona Beach, Florida. January 27-28, 2005.

PROFESSIONAL ASSOCIATION MEMBERSHIPS

· American Library Association

· American Society of Composers and Publishers

· Florida Library Association

· International Alliance of Women in Music

· Music Library Association

· Music OCLC Users Group

· Society of Composers Incorporated

· Southeastern Chapter of the Music Library Association

· Pi Kappa Lambda, Beta Gamma Chapter, Stetson University, DeLand, Florida.

· Phi Theta Kappa, Pi Lambda Chapter, Seminole Community College, Sanford, Florida.

CATALOGING

The Music Library Assistant created 453 new bibliographic records including 390 records for item type RECORD and 63 records for item type CMPACTDISC. This includes original records added to OCLC’s bibliographic database.

Professional Degree

· Courses enrolled in this Fiscal Year: Digital Libraries, Technical Services for Small Libraries (summer term 5/10/04 to 8/06/04); Seminar in Special Libraries, Information Sources for Humanities (fall term); Advanced Web Design, Classification and Cataloging of Non-Book Materials (spring term); Collection Development and Management, Cultural Heritage Institutions (summer term 5/16/05 to 8/12/05).

· Passed comprehensive exams. February 28, 2005.

· Anticipated graduation date: August 12, 2005.
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